DOCUMENTS REQUIRED FOR HOME LOAN /  MORTGAGE LOAN
	Documents required
	REMARKS
	APPLICANT
	CO-APPLICANT

	Application Form dully filled & signed by both applicants
	
	
	

	Photographs on the application form signed across
	Both applicants
	
	

	Form 16 & IT Returns
	Last 3 years
	
	

	Latest Salary slips – 3 Months & Latest CTC Letter
3 years Job continuity proof required 
	
	
	

	If Bonus is Quarterly / Half yearly – Salary slip showing the bonus & Bank statement showing bonus credit
	
	
	

	Balance Sheet & Profit & Loss Account for last three years with all schedules for Self Employed – Separate if both have separate businesses and their incomes have to be clubbed to arrive at eligibility. All copies to be counter signed by CA
	Last 3 years
	
	

	Last twelve months bank account statements with all banks – Personal Accounts
	Of both the applicants 
	
	

	Last twelve months bank account statement of the firm with all banks for Self Employed
	
	
	

	Account Statements & Sanction Letters of all Loans including Vehicle Loans / Personal Loans / Housing Loan etc.
	In the name of firms / individuals – 12 months track record
	
	

	Memorandum & Articles of Association – for Company
Partnership Deed – for Partnership firm 
Regn. Certificate under Shops & Establishments Act.
	
	
	

	Age Proof - 
	 
	
	

	School Leaving Certificate / Passport / Driving License  / Birth Certificate  / PAN Card
	Both applicants
	
	

	Identity Proof – AADHAR CARD / Passport / PAN Card / Driving License
	Both applicants
	
	

	Signature Verification Proof
	Both applicants
	
	

	Passport / PAN Card /  Banker’s Signature Verification
	Both applicants
	
	

	Address Proof  - Residence & Office 
	Both applicants
	
	

	Passport / Telephone Bill / Electricity Bill / Ration Card
	
	
	

	Business Proof
	Both applicants
	
	

	 Address / Telephone Bill / Electricity Bill / GST Certificate 
	
	
	

	
	
	
	

	PROPERTY RELATED DOCUMENTS*
	
	
	

	Copy of Title Deeds & Mother Deed(s)  - 30 years
EC- 30 years (up-to-date)
	
	
	

	Khata Certificate, Khata Extract, Property Tax receipt
	
	
	

	Sale Agreement – stamp paper worth 0.1% of Sale Consideration 
	
	
	

	Approved Plan
	
	
	

	Estimates from Regtd.Civil Engineer for Construction loan
	
	
	

	Complete set of documents with other bank – for Take over.

List of Documents held by the present bank (LOD Letter)
	
	
	

	Sanction letter of the present loan

Loan account statement from beginning till date.
	
	
	

	SELF DOWNLOADED CIBIL REPORT
	
	
	


            *As applicable
             Note : All documents should be clearly legible, especially the K Y C docs.

                        All documents should be attested by the respective person

                        All KYC documents should be checked with ORIGINALS
                        Bank / NBFC may ask for some more documents based on the above, which need to be provided.
