DOCUMENTS REQUIRED FOR LOAN PROPOSALS – WORKING CAPITAL / TERM LOAN:
1. Business Related Documents: 
	
1
	Brief on existing business.

	2
	Brief on present proposal

	3
	Management structure & Profile of the key management team.

	4
	Memorandum & Articles of Association / Partnership Deed

	5
	List of present Directors of the company  with Shareholding pattern

	6
	Annual Report for past three years including the latest unaudited / provisional balance sheet after 31st March, and unaudited / provisional half yearly balance sheet after 30th September, including Age-wise Debtors’ Statement.

	7
	Company Income Tax returns for last three years

	8
	Last 12 months bank statements with all banks.

	9
	Account Statements of all Loans including Vehicle Loans.

	10
	Copy of Lease agreement in case of rented office or factory

	11
	Copy of Power sanction letter for factory

	12
	Copy of Pollution Control board clearance, where applicable.

	13
	Copy of Company PAN Card

	14
	Copy of Registration with any other local bodies – Shops & Establishments Act etc.

	15
	Any other necessary registrations / affiliations if available.

	16
	In case of Term loan, Quotation/ Pro forma invoices for the proposed assets. 

	17
	Information on Competitors –Basic Information.

	18
	Copy of orders on hand / expected

	19
	Building Sanction Plan and all other sanctions & permissions for construction - factory etc where applicable

	20
	LATEST CIBIL REPORT – DIRECTORS / PARTNERS & COMPANY


 
2. Directors related Documents: 
	1
	Directors’ background including educational qualifications.

	2
	Personal PAN Card & AADHAR Card copies

	3
	Personal Income Tax returns for three years including Computation Sheet

	4
	Latest net worth statement. (Assets & Liabilities)

	5
	Copy of the Professional Degree Certificate if any.

	6
	Personal bank statement 12 months

	7
	Details of the other businesses involved

	8
	2 PP Photographs


 
 
3. Property Related Documents:
  
	1
	Details of the property offered for collateral security – Property documents, sanctioned building plan, latest EC, latest Khatha, up-to-date Tax paid receipt, etc.

	2
	Valuation report of the property offered to the bank/financial institution as a collateral security, if available.

	3
	Legal opinion of the property offered to the bank/financial institution as a collateral security, if available

	4
	Documents under (2) required  for Property Owner also, in case the property owner is different from director.


